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INSTRUCTIONS

INSTRUCTIONS FOR | MAC OS X

1. Simply click on the icon you would like to use and
select ‘Get Info’ from the ‘File’ menu.

2. Inthe window that pops up, click on the icon and
select ‘Copy’ from the ‘Edit’ menu.

3. Now close the info window, click on the icon you
would like to change and again select ‘Get Info’ from
the ‘File’ menu.

4. Click on the icon inside the info window that appears

and select ‘Paste’ from the 'Edit’ menu. Close the info
window and you are finished.

If you require more detailed instructions, Apple has a nice
step-by step tutorial at:

http:/www.apple.com/support/maclOl/customize/6/




INSTRUCTIONS

INSTRUCTIONS FOR | WINDOWS XP

Note | Before you begin, note the location of the custom

icons you want to apply to your document or folder.

TO CUSTOMIZE A FOLDER ICON

1. Right-click the folder, and then click ‘Properties’.

2. On the ‘Customize’ tab, click ‘Change icon’.

3. Inthe ‘Change Icon’ dialog box, click ‘Browse’, navigate
to the new icon you want to use, select it, and then
click ‘Open’.

4.  Click OK, and then click OK again to apply the change.

TO CUSTOMIZE A SHORTCUT ICON

1. Right-click the shortcut you want to customize, and
then click ‘Properties’.

2. On the ‘Shortcut’ tab, click ‘Change lcon’.

3. Inthe ‘Change Icon’ dialog box, click ‘Browse’, navigate
to the new icon you want to use, select it, and then
click ‘Open’.

4.  Click OK, and then OK again to apply the change.




